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FROM: Karl W. Reifsteck, AOC Director W
RE: Policy 2022.NMJB.202 Tuition Reimbursement Policy ~ Reimbursement Cap

This memorandum shall serve to interpret the application of Policy 2022.NMJB.202 when
processing the New Mexico Judicial Branch Personnel Tuition Reimbursement Request Form in
regards to limitations of the reimbursement amount. The Tuition Reimbursement Policy section 4.
states in part “Judicial Entities should consider the following factors when reviewing requests for
reimbursement of Eligible Expenses” and 4. F. states "Other consideratfions necessary to
accomplish priorities and objectives.”

5. Eligible Expenses

A. Eligible Employees may be reimbursed up fo 100% of tuition costs for college and
university classes that have not been paid by any other source, e.g.,
scholarships, grants, veteran’s benefits, social security, etc., but in no event will
Eligible Employees be reimbursed more than $5,250 per calendar year. Under 26
U.S.C. § 127, Eligible Employees receive reimbursements under this policy as tax-
free fringe benefits.

The Administrative Office of the Courts (AOC) will be limiting the reimbursement amount to no
more than $2,600 per fiscal year, per employee, and up to two classes per semester to ensure
adherence to 26 U.S.C § 127. Furthermore, there will be a limit of $20,000 total per fiscal year for
Tuition Reimbursement for all AOC employees.

QUESTIONS:
Quuestions relating fo the Tuition Reimbursement Policy or Form should be directed to the AOC
Human Resources Division.
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