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Awarding of Administrative Leave including Administrative Compensatory Time 

leave 

This memorandum shall serve to interpret the application of the New Mexico Judicial Branch 
Personnel Rule (NMJBPR) 5.03, Administrative Leave, which states: 

5.03 ADMINISTRATIVE LEA VE 
(Ref: Leave Policy, and Inclement Weather Policy) 

A. 

B. 

C. 

D. 

E. 

F. 

The Chief Justice may authorize administrative leave with pay for any period. 
An Administrative Authority may authorize an employee administrative leave with 

pay: 
(1) 

(2) 

For a period not to exceed ten (10) business days per calendar year when it is 
in the best interest of the Judicial Branch to do so, and 
For a period not to exceed twenty-five (25) business days for disciplinary 
purposes as per NMJBPR Section 9.06. 

The administrative leave that is granted by the Chief Justice without a specific day and 
time, such as for fairs and fiestas, must be pre-approved by the employee's immediate 
supervisor prior to being taken. (Added 08/01/10) 
An Administrative Authority may not authorize administrative leave to supplement 
holiday leave, or administrative leave granted by the Chief Justice. (Added 08/01/10) 
An Administrative Authority may grant up to eighty (80) hours of administrative leave in 
a calendar year for an employee to participate in an employee assistance program, 
counseling, or drug or alcohol rehabilitation program. (Added 08/01/10) 
The Director may authorize administrative compensatory time, and administrative 
compensatory time buy-back to employees whose Administrative Authority provides 
justification of his or her extraordinary efforts which have had a statewide or judicial­
wide positive in1pact. (Added 07/01/14) 

[Emphasis added] 
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